
WHAT IS MY CASE NUMBER? 
 
Sample Case Number: 
 
MCUK-INTR-07-0012345-001 
 
The portion of your case number underlined above in red is what 
needs to be entered in the Case Number field.  Type in all the 
numbers, including the zeroes, but not the dashes (-). 

 
Looking at your courtesy notice, the case number is in the upper 
right corner, just above the red box. 
 
The location varies on other documents, but generally it is located 
in the upper portion of the document.   
 
 


